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Q&D - Office of Environmental Assessment - Environmental Chemistry Group -

Records Disposition Schedules 

by CLP 

methods and 

from new 

07/31/2008

records include all correspondence and related records 
pertaining to the award, administration, receipt, 
inspection and payment of any and all contracts to 
which EPA is a party and which are maintained and 
used by the Agency or Contracting Officer for contract 
documentation and for performance and financial 
monitoring and oversight activities. Also includes 
reviews and audits conducted by the Financial Analysis 
and Rate Negotiation Service Center (FARSC).
Excludes: Superfund site-specific contract 
management records scheduled as EPA 020; final 
deliverables scheduled as EPA 258; and unsuccessful 
bids and proposals not filed with the related contract 
case files scheduled as EPA 275.

10/31/2008

by routine 

-

In 1996, transfer those records 
necessary to document how the system 
captures, manipulates, and outputs 
data to the National Archives as 
specified in 36 CFR 1228.270 or 
standards applicable at the time. 
Subsequent transfer of documentation 
will occur with the transfer of the 
electronic data (item c) the year when 
the version is superseded or 
discontinued.

after 

Close inactive records upon filing of 
final invoice or completion or 
termination of the task order or work 
assignment.

Destroy 6 years and 3 months after 
final payment for the overall contract.
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Formerly called Project Officer (PO)

because of 
2/28/2011

of permits, 

an approved Agency 

3/31/2014

information that is not or cannot be captured in the 
electronic version of the records (e.g., certain 
handwritten annotations)
Includes such records as hard copy forms used for 
data input as well as hard copy documents that are 

04/30/2008

Close inactive records at end of year.

Destroy 10 years after file closure.

Delete when 2 years old, or 2 years 
after the date of the last entry; 
whichever is applicable.

schedule.

information has 

when no longer 

1228.31(b)(l)(i), 

been entered 

longer required 

Delete when data have been entered 
into the master file or database and 
verified, or when no longer needed to 
support reconstruction of, or serve as 
backup to, the master file or 
database, whichever is later.
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or analog data 

file or 

3/31/2009

03/31/2009

response to 

Government 

requested by 

-through 
and 

documentation of 

-up, annual 
control review 

04/30/2008

Records relate to chemical analysis services 
N1-412-07-22/1 

Close inactive records when related 
property is disposed of by EPA.

Destroy immediately after file 
closure.

Close inactive records at end of year.

Destroy 5 years after file closure.

Close inactive records when 
corrective action is complete.

Destroy 10 years after file closure.
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files. 
-house sampling. 

sheets, 

validation files, quality 

Services (RAS), 

-specific sampling and 

2/28/2010

actions.

03/30/2007

est oy 0 yea s a te e c osu e

is 

reports for the 

closure.

reports for the 

performance 

Close inactive records upon 
completion of primary or major data 
review/validation and data 
validation summary reports for the 
sample set.

Destroy when all cost recovery 
actions have been completed, or 30 
years after file closure, whichever is 
sooner.

Close inactive records at end of 
year.

Destroy 10 years after file closure.
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02/21/2007

-

records in 44 U.S.C. 

Records: Technical Reference 

Preservation, 

02/12/2007

Destroy 2 years after final entry or 
2 years after date of document, as 
appropriate.

Close when obsolete, superseded 
or no longer needed for reference.

Destroy immediately after file 
closure.
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